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Engagement Letter with  Faculty for  conducting  Training/ Workshop 
This is to confirm our engagement with ______________ made at ------------------------------------------------this ---------day to conduct the training / Workshop / In house training programmes for its members  / non-members in the __________ Region.
ACMA and COMPANY/PERSON NAME have agreed on the following points :  
1. -------------------------  has agreed to provide faculty/act as faculty for conducting  training/workshop/in-house programme on  Technical and Soft Skills for  ACMA Members and non members.  

2. ------------------------------- will only act as faculty and the entire training programme will be managed, controlled and organised by ACMA.  

3. The content, training material, will be finalised by   the Faculty in consultation with ACMA, which will be circulated to participants in the form of hard copy/soft copy.

4. Logistics, arrangements like Venue, target participants will be finalised by ACMA . 
5. ACMA shall pay COMPANY/PERSON NAME  a sum  of `--------------  + Service Tax (as applicable) Per Day by way of faculty fee for conducting   the training + Conveyance charge of `-------------- Per Day. 

6. If these training programmes are organisied in Tier-2 / Tier-3 cities the 
      travel and accommodation cost of the faculty will be borne by ACMA.
7. ACMA shall have a right over the teaching material to distribute it to its members. The faculty shall share the teaching material & presentation related to the training with ACMA in advance( at least one day prior to the program).

Signature : 
Regional Secretary /  Event Coordinator  
Contact Details 




Faculty.

Contact Details  
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